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A company's ability to grow and stay on top of customer demand has always depended heavily on the quality
of its people. Now, more than ever, businesses recognize that finding (and keeping!) a highly skilled and
motivated workforce is pivotal to success. Maybe you're a business owner and your company is growing, or
you're an employee at a small to midsize company and management has asked you to take on some-or all-of
their HR functions. Either way, knowing how to set up and implement successful HR practices (not to
mention navigating the legal minefields in today's increasingly regulated environment) can be tricky. Human
Resources Kit for Dummies, Second Edition, is your one-stop resource for learning the nuts and bolts of HR.
It gives you the actual tools-forms, templates, and so on-that you can put to immediate and productive use.
Inside, you'll easily discover how to: * Find, hire, and keep top talent * Create an effective compensation
structure * Ensure you're developing the right benefits package * Encourage extraordinary performance *
Establish an employee-friendly environment * And much more This Second Edition also contains new
information on anti-discrimination legislation, measuring employee performance, firing or laying off
employees, and the latest training and development plans. The CD-ROM includes updated forms and
contracts-from job application forms and sample employee policies to performance appraisals and benefits
worksheets. With the tools and helpful information in this book, you'll experience first-hand how a
successful HR administration reaps untold rewards. Note: CD-ROM/DVD and other supplementary
materials are not included as part of eBook file.
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From reader reviews:

Matthew Segal:

Playing with family in a very park, coming to see the ocean world or hanging out with close friends is thing
that usually you could have done when you have spare time, then why you don't try thing that really opposite
from that. 1 activity that make you not feeling tired but still relaxing, trilling like on roller coaster you are
ride on and with addition associated with. Even you love Human Resources Kit For Dummies, you are able
to enjoy both. It is fine combination right, you still want to miss it? What kind of hang-out type is it? Oh
occur its mind hangout people. What? Still don't understand it, oh come on its referred to as reading friends.

Mohammed Thomas:

Are you kind of hectic person, only have 10 or 15 minute in your day time to upgrading your mind skill or
thinking skill actually analytical thinking? Then you are experiencing problem with the book than can satisfy
your short time to read it because this time you only find publication that need more time to be go through.
Human Resources Kit For Dummies can be your answer as it can be read by anyone who have those short
extra time problems.

Carolyn Treece:

You may spend your free time to learn this book this guide. This Human Resources Kit For Dummies is
simple to develop you can read it in the park your car, in the beach, train and soon. If you did not have much
space to bring the actual printed book, you can buy the actual e-book. It is make you better to read it. You
can save typically the book in your smart phone. So there are a lot of benefits that you will get when one
buys this book.

Bobbie Freeman:

Is it you who having spare time then spend it whole day by means of watching television programs or just
lying on the bed? Do you need something new? This Human Resources Kit For Dummies can be the reply,
oh how comes? A fresh book you know. You are so out of date, spending your spare time by reading in this
new era is common not a nerd activity. So what these publications have than the others?
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